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EDITING/CREATNG STAFF 

INFORMATION 
 

• Staff Cards are now accessed via the header menu in WageLoch Cloud Roster 
 

 

• To open a staff card for editing, simply double click the card, or select and click “Edit”  
• Staff’s name, email, mobile and DOB are located at the top of the card 

• You can tab through the sections on the lower half to edit as needed for Rostering, Payroll, Accruals, 

Leave etc 

• Click 'DONE’ to save changes 

•  

 
 

 

 


